FLASH LEY COMMUNITY PRIMARY SCHOOL

LOST CHILD POLICY

Every effort is made to ensure the safety of children whilst they are in our care at school. This
policy sets out our procedures for maintaining safety and dealing with the unlikely event of a child
going missing.

RESPONISIBILITIES
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rocedures to follow and to ensure that the policy is reviewed on a timely basis.

0 It isdtar1r<]acreesponsibility of all staff to read the policy and act at all times according to its
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PROCEDURES AIMED AT REDUCING RISK OF A MISSING PUPIL

Start of the Day

0 Eggéjerg ﬁgﬁnéfsaﬁr%f%ﬁgn?vavgr v?gettb%%cg.nts at which responsibility for the care of their child
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ugl S usesplayground entrances and Foundation/KS1 pupils are escorted to their
classrooms.

Main entrance used between the hours of 8.50am and 3.15pm once doors are closed.

Staff mark registers promptly and accurately — mornings and afternoons.
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Outside Time/Lunch/Playtime

i \S/YJB%PV(I;She” rg}r/maarqeagﬂfgde they are protected by fencing and gates and are

0 Ié)daﬁ]u(ills leave the classroom %cu%t%tt%“vork in otherIParts. of the school eras]ure that

uafe supervision Is maintaine times and all pupils are accounted for on return
classroom.

0  KS1 Pupils move round the school in pairs and never in isolation.

0 Updated contact information for parents and carers is sought and maintained.

i LEr)](qtgrnal class doors leading onto the field are locked before and after playtime and dinner
Hometime
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0  Pupils have sight of parent before they leave their teacher.
0  Up to date list in every register detailing.how the pupils are to home, and with
WR m. ﬁewewedeea cY, r ané1 malnqgl(fed wit .%g)fo c?a e co%?ac?s when parents
make any changes. anges are made In writing.
After school clubs

0 Thorough risk assessment in place
0 @ﬁﬁister of pupils with contact numbers and details of how the pupils are to go home and who



Visits

Thorough risk assessments and adequate staff/pupil ratios, adequate communication contact
and a list of pupils/groups are to be taken on visits out of school. Mobile phones and mobile
contact numbers will be taken on every visit.

PROCEDURES IN THE EVENT OF A CHILD GOING MISSING

In the event of a member of staff fearing that a child has gone missing while at school:
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gll_epber of staff who has noticed the missing child will calmly inform the nearest member of the
t |II rﬂtr},ubUt ﬁﬁ mé/ lind L'tR all pupils to a pre-arranged area and a designated member
Staff WH c(?unt and Pame check aII the puplls present against the register while the group are
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the Chl|d has no en foufnd aqtﬁr w mcputes from the initial report of them as missi
nts sh ou %n t ea teacher or next mé)s enior mem er of sta on
SI e WI ecide at which point %\Pglce need to be contacte en contacting parents
carers please ask them o) bnng th them a recent photograph of their child.

glsetmmquhmsé t%aeurember and write down a description of what the child was wearing and any
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In the event of a member of staff fearing that a child has gone missing while off school premises:
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Visit leader must ensure safety of remaining pupils.

One or more adults should immediately start searching for the child.
Visit leader should contact school to alert them.
If the child is not found within 5 minutes Visit Leader must contact police by phoning 999.
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Passed by Governors

Mrs Sarah Wilson — Chair of Governors



